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CITY OF CLERMONT 
OPERA HOUSE RENTAL POLICY

Approved by the City Council – 3-17-2025
1. The City Clerk’s office shall make reservations at the Opera House and shall maintain a calendar of reservations.  

To reserve the Opera House, the rental fee and the deposit must be paid prior to the rental of the building.  
Office Telephone:  563-423-7295    Office Email:  clermont@acegroup.cc
2. Any City of Clermont community groups that work for and contribute to the community shall have the use of the Opera House at NO CHARGE.  These community groups must also make reservations with the City Clerk each year (even if the event is held on the same date each year).
3. A person reserving the Opera House must live within the City Limits of Clermont in order to receive the Resident Rate.  All others will pay the Non-Resident Rate.  A resident living within the City Limits of Clermont will not be allowed to rent the hall for a person living outside the City Limits.

4. There will be no deposit required of a resident of Clermont if the following conditions have been met:

a) Must live and own property within the City Limits

b) Must have rented the Opera House 4 times with no damage to the Opera House.

(The City still reserves the right to collect on any damage done to the Opera House at the time of the rental.)
5. The rental period shall begin at 7:00 a.m. and continue to 7:00 a.m. the next day.
6. Please do not sit or stand on top of the tables.
7. Smoking is not allowed in the Opera House, and the deposit will be kept if anyone smokes inside.
8. Decorating or anything else the renter wishes to do in preparation for their event shall be done during the rental period.  If the renter wishes to assure access to the Opera House before their event for decoration, etc., they will be charged an additional day rent as determined by the event they are hosting.
9. No portable signs may be used at the Opera House.
10. Helium balloons are not allowed in the Opera House as the strings get tangled in the ceiling fans and the deposit will be kept if this rule is broken.
11. No parking is allowed behind Opera House, this is the Maintenance Shop Area and access is needed 24 hours a day.

12. The renter shall be responsible for snow shoveling/putting ice melt down for the period of their rental.  

13. The renter is responsible for the security of their function.

14. All events must be concluded by 1:00 a.m.
15. Any time the rules are not followed the function will be shut down
16. If you need assistance during your rental, please call: 

563-380-9051 – Brian 

563-380-1892 - Randy
17. At the end of the rental period, the Opera House must be clean, the tables and chairs put away, sweep/mop, and trash removed (Please see the check list).
18. You can return the Opera House key:

a) Place the key in the white drop box marked City of Clermont behind the Larrabee Building (505 Larrabee Street) by the recycle bins.
b) Return the key to the City Clerk at 505 Larrabee Street – Room #4.  

Office Hours:  

Monday:  10:00 a.m. – 4:30 p.m. Tuesday – Friday:  8:00 a.m. – 2:30 p.m.
c) Return the key to the Library.

19. The City Clerk/City Superintendent/Mayor/Council will check the facility after the rental.  If there is no damage to the Opera House and the key has been returned, the deposit check will be mailed to the renter.  If there is any damage or if there is any item on the check list that has not done/cleaned, the entire deposit will be kept.  The renter will receive a letter stating the reason why the deposit is being kept.  If the deposit is kept, you have the right to have a hearing.  You must request a hearing by calling the City Clerk and you will be placed on the next City Council Agenda.
CLEAN UP CHECK LIST
	
	Wipe off all chairs and place them back on the rolling cart.

	
	Wipe off all tables and put them back against the wall (Tops together)

	
	Clean the bathrooms and the water fountain. (Supplies in the closet by kitchen)

	
	Clean up outside the hall and under the deck.

	
	Place all garbage in bags and place bags in the dumpster behind the Opera House.  Place new garbage bags in the containers.  (Garbage bags are kept in the kitchen under the sink).

	
	Wash any dishes used and put them away.  If you have used the towels/wash cloths, please take them home, wash them, and return them to the Opera House before you return the Opera House key.

	
	Turn the stove off.

	
	Wipe down counters, wipe out the inside and outside of the stove, and the refrigerator.

	
	Sweep and mop the floors including the stairs/entry way. (Supplies in the closet by the kitchen)

	
	When leaving the building please set the thermostat to 55 degrees during the winter and in the summer, please set the thermostat to 73 degrees.

	
	Turn off the lights and ceiling fans and place the remote back in its holder.  The remote to the ceiling fan is hanging up in the kitchen above the sink on the left-hand side.  If the remote does not work, check the light switch between the bathroom and the kitchen.

	
	Shut the windows and lock the doors.

	
	Return the Opera House key.  Please write a note to the Clerk if there are any maintenance issues.


OPERA HOUSE 

RENTAL CONTRACT

I have read the above rules.  I understand that I will be held responsible for the key(s) and any damage that may occur. 

Today’s Date:  ___________________           Charges:   
Date(s) Rented: ___________________
Renter’s Name:  _________________________________________________
Address:  _______________________________________________________
Telephone/Cell Phone #:  ___________________________________________
Iowa Driver’s License/Social Security #:  ______________________________________

(A copy of the IA Driver’s License/Social Security Card will be kept)

**** Renter’s Signature:  ___________________________________________________

City Clerk’s Signature:  ____________________________________________________

Date Paid:   ______________________________________________________________ 

Amount Paid:  ___________________________________________________________ 

Check # or Cash:  _________________________________________________________

I HAVE REVIEWED THE ELECTRONIC MESSAGE BOARD POLICY AND I HAVE PROVIDED A COPY OF WHAT I WOULD LIKE TO SEE ON THE SIGN.  I REALIZE THE WORDING MAY HAVE TO BE SHORTENED TO FIT ON THE BOARD.

**** Signature: _________________________________

______________________________

Date
	NON-PROFIT EVENT
	FREE

	FOR PROFIT EVENT
	$ 10.00 - IF OPERA HOUSE IS RENTED

	FOR PROFIT EVENT
	$ 20.00 - IF OPERA HOUSE IS NOT RENTED

	ONE DAY SIGN FOR A FAMILY EVENT 
	$ 20.00 - IF OPERA HOUSE IS RENTED


ELECTRONIC MESSAGE BOARD RATES

RATES

	EVENT
	CHARGE
	DEPOSIT

	GARAGE SALE

CRAFT SALE

BREAKFAST/LUNCH/SUPPER SALE
	$ 200.00
	$ 300.00

	AUCTION

ESTATE SALE
	$ 325.00
	$ 400.00

	FAMILY REUNION

CLASS REUNION

GRADUATION

BIRTHDAY PARTY  

ANNIVERSARY

FUNERAL

 (Event without Music/Dance)
	$ 200.00
	$ 300.00

	WEDDING SHOWER/RECEPTION/DANCE

FAMILY REUNION

CLASS REUNION

GRADUATION

BIRTHDAY PARTY

ANNIVERSARY

 (Any Event with Music/Dance) 
	$ 600.00
	$ 800.00

	OPERA HOUSE TABLES
	$ 5.00 PER TABLE
	TABLES & CHAIRS CAN NOT BE REMOVED FROM THE CITY LIMITS OF CLERMONT

	OPERA HOUSE CHAIRS
	$ .50 PER CHAIR
	

	PICNIC TABLES
	$ 5.00 PER TABLE
	


