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CITY OF CLERMONT RENTAL POLICY

OPERA HOUSE

Approved by the City Council – 1-5-09
1. The City Clerk shall be the only person who has the authority to rent the Opera House and shall maintain a calendar of rentals.
2. To reserve the Opera House, the rental fee and the deposit must be paid 2 weeks prior to the rental of the building and will be deposited.  If the Opera House is reserved less than 2 weeks in advance, the rent and the deposit amount must be paid with certified check or money order.  (See chart below)  All the community groups that work for and contribute to the community shall have the use of the Opera House at NO CHARGE.  These groups must also reserve the Opera House through the City Clerk at least 2 weeks in advance.
	EVENT
	RESIDENT
	NON - RESIDENT

	
	CHARGE
	DEPOSIT
	CHARGE
	DEPOSIT

	FAMILY REUNIONS
	$ 25.00
	$ 100.00
	$ 50.00
	$ 200.00

	GARAGE SALE
	$ 25.00
	$ 100.00
	$ 50.00
	$ 200.00

	GRADUATIONS
	$ 25.00
	$ 100.00
	$ 50.00
	$ 200.00

	AUCTION
	$ 75.00
	$ 100.00
	$ 150.00
	$ 300.00

	RECEPTION 
	$ 100.00
	$ 150.00
	$ 200.00
	$ 400.00

	DANCE/BAND/DJ 
	$ 150.00
	$ 200.00
	$ 300.00
	$ 600.00


3. The rental period shall begin at 7:00 a.m. and continue to 7:00 a.m. the next day.  Smoking is not allowed in the Opera House.
4. Decorating or whatever else the renter wishes to do as preparation for their event shall be done during the rental period.  If the renter wishes to assure they have access to the Opera House before their event for decoration, etc., they will be charged for an additional days rent as determined by the event they are hosting. 
5. All events must be concluded by 1:00 a.m.

6. The renter shall be responsible snow shoveling/putting ice melt down for the period of their rental.  The renter is also responsible for the security of the function.
7. Any time the rules are not followed the function may be closed down.

8. At the end of the rental period, the Opera House must be clean, the tables and chairs put away, sweep/mop, and trash removed.

9. The City Clerk/City Superintendent shall check the facility immediately after it has been used.
10. If the Opera House is clean, has no damage, and the keys have been returned; the City Clerk will issue the renter a check for the deposit amount.  This check will be issued on the next working day after the hall has been inspected.  If there is damage to the facility, the equipment, or if extra cleaning is needed the cost to repair the damage or clean the building and/or equipment will be deducted from the deposit.  If damages exceed the deposit, the renter will be charged for the additional cost.

OPERA HOUSE RULES

We are glad that you are using the Clermont Opera House.  We like our facility to be kept neat and clean.  Please take time to read these rules.

1. Please do not park or allow parking behind Opera House, this is the Maintenance Shop Area and access is needed 24 hours a day.

2. PLEASE DO NOT SIT OR STAND ON THE TABLES!!

3. Please keep balloons from floating because the strings and/or ribbons get caught in the ceiling fans.
4. The remote to the ceiling fan is hanging up in the kitchen above the sink on the left hand side.
5. Temperature will be set by the City of Clermont.   
CLEAN UP

1. Wipe off all chairs and place them back on the rolling cart.

2. Wipe off all tables and put them back against the wall (Tops together)

3. Clean the bathrooms (Supplies in closet by kitchen)

4. Clean up outside if necessary

5. Place all garbage in bags and place bags in the dumpster behind the Opera House.

6. Wash any dishes used and put them away.

7. Wipe down counters, stove, and refrigerator.

8. Turn the stove off.

9. Turn the refrigerator off and leave door open.

10. Turn off the lights and ceiling fans.

11. Sweep and mop the floors.

12. Shut the windows and lock the doors.

Your deposit will be returned to you after the Opera House has been checked for cleanliness, damages, and you have returned the key.  

Please return the Opera House key to the City Clerk at 505 Larrabee Street – Room #4.

Office Hours:  

Monday:  10:00 a.m. – 4:30 p.m.
Tuesday – Friday:  8:00 a.m. – 2:30 p.m.

OPERA HOUSE 

RENTAL CONTRACT

I have read the above rules.  I understand that I will be held responsible for the key(s) and any damages that may occur. 

Today’s Date:  __________________     Date(s) Rented:  ______________

Renter’s Name:  __________________________________________________________

Address:   _______________________________________________________________

Telephone/Cell Phone #:  ___________________________________________________

Iowa Driver’s License/Social Security #:  ______________________________________

(A copy of the Driver’s License/Social Security Card will be kept)

Renter’s Signature:  _______________________________________________________

City Clerk’s Signature:  ____________________________________________________

Date Paid:   ______________________________________________________________ 

Amount Paid:  ___________________________________________________________ 

Check # or Cash:  _________________________________________________________

LARRABEE BUILDING

1. The rent of any room in the Larrabee Building for a day or specified days shall be determined by each individual case.

TABLES, CHAIRS, AND PICNIC TABLES

The City Clerk shall be the only person who has the authority to rent the tables, chairs, and picnic tables.  (The Mayor may do so in the City Clerk’s absence.)

	Tables
	$ 5.00 each - per day

	Chairs
	$   .50 each - per day

	Picnic Tables
	$ 5.00 each - per day


1. No tables or chairs may be rented on any day that the Opera House is reserved.

2. Tables, chairs, and picnic tables are not allowed to leave Clermont. The Mayor and Clerk will make exceptions for certain events.  (Elgin’s Sweet Corn Days etc.)
RENTAL CONTRACT

I have read the above rules.  I understand that I will be held responsible for the key(s) and any damages that may occur. 

Today’s Date:  __________________     Date(s) Rented:  ______________

Renter’s Name:  __________________________________________________________

Address:   _______________________________________________________________

Telephone/Cell Phone #:  ___________________________________________________

Iowa Driver’s License/Social Security #:  ______________________________________

Renter’s Signature:  _______________________________________________________

City Clerk’s Signature:  ____________________________________________________

Date Paid:   ______________________________________________________________ 

Amount Paid:  ___________________________________________________________ 

Check # or Cash:  _________________________________________________________
